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Corton CE Primary School & Nursery 
Behaviour for Learning Policy 

 
1  Aims and expectations 
 
1.1  Our Christian ethos supports our teaching of the values of mutual respect, tolerance and the 

importance of working together. Therefore, it is a primary aim of our school that every member of 
the school community feels valued and respected, and that each person is treated fairly and well. 
We are a caring community, and our promotion of British values, means this community is built on 
mutual trust and respect for all. The school’s behaviour policy is therefore designed to support the 
way in which all members of the school can live and work together in a supportive way. It aims to 
promote an environment where everyone feels happy, safe and secure. At Corton CEVA Primary 
School & Nursery, we do not tolerate any kind of homophobic, biphobic or transphobic bullying.   

 
1.2  The school behaviour for learning policy is a means of promoting good relationships, so that people 

can work together with the common purpose of helping everyone to learn. This policy supports the 
school community in aiming to allow everyone to work together in an effective and considerate way 

 
 
2  Rewards and consequences 
 
2.1      We praise and reward children for good behaviour and going above and beyond in a variety of 

ways. 
 

2.2  The school acknowledges all the efforts and achievements of children, both in and out of school. 
The children have the opportunity to share these achievements in class circle time or during 
collective worship. 

 
 
2.3  The school will employ a consequence to implement the school rules, and to ensure a safe and 

positive learning environment. We employ each consequence appropriately to each individual 
situation. 

 
2.4 If behaviour is physical, the child will be given time out, which is dependent upon age and severity of 

incident. Appendix 7 will be completed and parents/ carers of all involved will be informed.   
 
 
3 The main school rules are:- 
 
           Be kind and caring 
  
          Respect people and your environment 
 
         Persevere 
 
         Make school a safe and happy place 
 
3.1  We expect children to try their best. However, we may have to refer to Appendices 1&2 to support a 

child  to make the right decision. 

3.2  The safety of the children is paramount in all situations including break and lunch times (See  

 Appendix 3). If a child’s behaviour endangers the safety of others, the member of staff stops the  

 activity and takes appropriate action to minimise the risk. 

If a child threatens or hurts another pupil intentionally, the member of staff informs the class teacher 
and records the incident on Appendix 7; one copy is given to the headteacher and one copy is stuck 
in the class book. If a child repeatedly acts in a way that disrupts or upsets others, the school will 
use the restorative approach to get to the root of the problem (See Appendix 4). If this fails to 
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resolve the situation, parents will be contacted to seek an appointment in order to discuss the 
situation, with a view to improving the behaviour of the child. 

 
3.3  The class teacher will discuss the school rules, rewards and consequences that are associated with 

these rules at the beginning of the academic year or when necessary. 
 
3.4    Reasonable Force is used in extreme circumstances (Appendix 5) for example - to remove a child 

from harm or to restrain them if they are in danger or putting others in danger. This can range from 
guiding a pupil to safety by the upper arm, through to more extreme circumstances such as 
breaking up a fight or where a pupil needs to be restrained to prevent violence or injury. If a child 
has had to be restrained the parents/carers will be informed by a senior member of staff. Staff must 
complete the physical restraint pro forma (Appendix 6). 

 
           Key staff have attended training sessions on how to restrain a child correctly. Policy and training is 

reviewed regularly, in line with government guidelines. 
 

 
4 The role of the class teacher and support staff 
 
4.1  It is the responsibility of the staff to ensure that the school rules are enforced in their class, and that 

their class behaves in a responsible manner during lesson time.  
 
4.2  The staff in our school have high expectations of the children in terms of behaviour, and they strive 

to ensure that all children work to the best of their ability. 
 
4.3  The staff treats each child fairly and enforces the school rules appropriately and consistently. The 

teacher treats all children in their class with respect and understanding. 
 
4.4  The class teacher will be informed of any incidents that occur during the day at the earliest 

opportunity. 
 
4.5 Restorative measures may need to be incorporated to resolve a situation; however, these must take 

place outside of learning time. 
 
4.6      The class teacher reports to parents about the progress of each child in their class three times a 

year. Staff may also contact a parent if there are concerns about the behaviour or welfare of a child. 
 
4.7  A member of staff needs to complete Appendix 7 when a child is responsible for any of the 

following: 
 

• Physical / Verbal incident towards another child or adult 

• Failure to show respect to the school environment 

• Racial Incident 
 

Once Appendix 7 has been completed a copy must be given to the Headteacher or member of SLT 
to complete follow up action. 

 
4.8  The Headteacher/SENDCo liaises with external agencies, as necessary, to support and guide the 

progress of each child. The class teacher may, for example, discuss the needs of a child with 
external agencies. 

 
5  The role of the Headteacher 
 
5.1  It is the responsibility of the Headteacher, under the Education and Inspection Act 2006, to 

implement the school behaviour policy consistently throughout the school, and to report to 
governors, when requested, on the effectiveness of the policy. It is also the responsibility of the 
Headteacher to ensure the health, safety and welfare of all children in the school. 
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5.2  The Headteacher supports the staff by implementing the policy, setting the standards of behaviour, 
and supporting staff in the implementation of the policy. 

  
5.3  The Headteacher monitors class records of reported incidents of misbehaviour (class books). 
 
5.4      The Headteacher keeps all physical restraint records (Appendix 6). 
 
5.5  The Headteacher has the responsibility for giving fixed-term exclusions to individual children for 

serious acts of misbehaviour. For repeated or very serious acts of anti-social behaviour, including 
racism, bullying and homophobic behaviours the Headteacher may permanently exclude a child. 
These actions are only taken after the Governing Body have been notified. 

 
6  The role of parents 
 
6.1 The school works collaboratively with parents, so children receive consistent messages about how 

to behave at home and at school.  
 
6.2  We explain the school rules and our expectations when meeting new parents and they are 

discussed with children in the class and uploaded to Tapestry. We ask parents to read these and 
support them. 

 
6.3  We expect parents to support their child’s learning, and to co-operate with the school, as set out in 

the home–school agreement. We try to build a supportive dialogue between the home and the 
school, and we inform parents immediately if we have concerns about their child’s welfare or 
behaviour. 

 
7  The role of Governors 
 
7.1  The Governing Body has the responsibility of setting down these general guidelines on standards of 

discipline and behaviour, and of reviewing their effectiveness. The Governors support the 
Headteacher in carrying out these guidelines. 

 
7.2  The Headteacher has the day-to-day authority to implement the school behaviour and discipline 

policy, but Governors may give advice to the Headteacher about particular disciplinary issues. The 
Headteacher must take this into account when making decisions about matters of behaviour. 

 
7.3 Part lV of the Disability and Discrimination Act 1995 (DDA1995) creates a duty on Governing Bodies 

to take reasonable steps to ensure that disabled pupils are not placed at a substantial disadvantage 
in comparison with pupils who are not disabled (a duty to make reasonable adjustments). 

 
8  Fixed-term and permanent exclusions 
 
8.1  Only the Headteacher (or the Acting Headteacher) has the power to exclude a pupil from school. 

The Headteacher may exclude a pupil for one or more fixed periods, for up to 45 days in any one 
school year. The Headteacher may also exclude a pupil permanently. It is also possible for the 
Headteacher to convert a fixed-term exclusion into a permanent exclusion, if the circumstances 
warrant this. 

 
8.2  If the Headteacher excludes a pupil, they inform the parents as soon as possible, giving reasons for 

the exclusion. If parents are unobtainable the exclusion will be discussed at the end of the school 
day. At the same time, the Headteacher makes it clear to the parents that they can, if they wish, 
appeal against the decision to the Governing Body. The school informs the parents how to make 
any such appeal. 

 
8.3  The Headteacher informs the LA and the Governing Body about any permanent exclusion, and 

about any fixed-term exclusions beyond five days in any one term. 
 
8.4  The Governing Body itself cannot either exclude a pupil or extend the exclusion period made by the 

Headteacher. 
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8.5  The Governing Body has a Pupil Discipline Committee, which is made up of between three and five 

members. This Committee considers any exclusion appeals on behalf of the Governors. 
 
8.6  When an appeals panel meets to consider an exclusion, they consider the circumstances in which 

the pupil was excluded, consider any representation by parents and the LA, and consider whether 
the pupil should be reinstated. 

 
8.7 If the Governors’ appeals panel decides that a pupil should be reinstated, the Headteacher must 

comply with this ruling. 
 
8.8      Following an exclusion, a senior member of staff will complete a meeting before the child returns to 

school with the child and parent, steps will be discussed about reintegration back into school. The 
purpose of this is to look at what has already been in place to support the child and to consider what 
needs to change in order for the incident not to be repeated. 

 
8.9 This policy should be read in conjunction with the Exclusion Policy for specific details. 
 
9  Monitoring 
 
9.1  The Headteacher monitors the effectiveness of this policy on a regular basis. The Headteacher also 

reports to the Governing Body on the effectiveness of the policy and, if necessary, makes 
recommendations for further improvements.  

 
9.2  The school keeps a variety of records of incidents of misbehaviour. The Headteacher monitors class 

behaviour books. Lunchtime supervisors report details of any incident to the class teachers or 
Headteacher to ensure that incidents are dealt with immediately.  

 
9.3  The Headteacher keeps a record of any pupil who is excluded for a fixed-term, or who is 

permanently excluded.  
 
9.4  It is the responsibility of the Governing Body to monitor the rate of exclusions, and to ensure that the 

school policy is administered fairly and consistently. 
 
 
10  Review 
 
           The Governing Body reviews this policy every two years. The Governors may, however, review the 

policy earlier than this, if the Government introduces new regulations, or if the Governing Body 
receives recommendations on how the policy might be improved. 

 
10.1 This policy needs to be read alongside the school’s Touch Policy, PSHE/RSHE, Exclusion Policy, 
 Anti-Bullying Policy and ‘Valuing all God’s Children’ document. 
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Appendix 1      

 
 
 

Promoting Good Behaviour 
 
 

We praise and reward children for good behaviour in a variety of ways: 
 

• Staff congratulate children for specific reasons 

• Staff give children stickers 

• Staff give children marbles/pompoms within class 

• We acknowledge outstanding effort or acts of kindness in school 

• Staff nominate a child for good work and good citizenship. These children are 
acknowledged in our Friday collective worship and are presented with a sticker and 
certificate 

• Staff also nominate a child for going above and beyond each week. This child is 
presented with a certificate and a wrist band in our Friday collective worship 

• “Dojo” points are awarded when appropriate to children who demonstrate one of the 
school’s Learning Behaviours in school. 
 

 
How We Promote Good Behaviour 
 
 

• Give clear directions followed by praise. 

• Make sure you state precisely and unambiguously what you want the child to do. 

• Check that they know what to do.  

• Praise them immediately after the task or behaviour has been carried out saying 
their name. 

• Praise a child who is carrying out your instructions when a child nearby is not. 

• Catching positive behaviour. 

• Continually circulate and monitor children, give positive feedback. Always increase 
the positive to negative comments ratio. 

• Involve the child  -  Give a way out  -  Do you need time out? 
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Appendix 2 
 
 
 
 

 

Follow the consequences below if a child’s behaviour needs to be addressed: 
 
 

• You need to …... 
 

• I need to see you ….. 
 

• I expect ….. 
 

• I know you will ….. 
 

• Thank you for ….. 
 

• I have heard what you said, now you must ….. 
 

• We will ….. 
 

• Do you remember yesterday when ….... 
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Appendix 3 

 

 

Playtime and Lunchtime Expectations of Behaviour and its Consequences. 

  

Playtimes and times when children are not under the direct supervision of a teacher, are 

useful for developing social skills. We try to provide children with an environment in which 

they can have an enjoyable time, e.g. through games and equipment. 

If a child is being confrontational or disruptive, supervising staff members will intervene 

and follow the correct procedures to minimise the incident escalating. If the child/children 

are being violent, or the incident continues, they will be removed from the situation and 

asked to sit out for five minutes.  

The member of staff will refer to the Restorative phrases (Appendix 4) to try to help calm 

the child and restore good behaviours. 

Begin each session anew. Do not carry over any misdemeanours. 

It is the responsibility of members of staff on duty to ensure children line up in register 

order quietly and come into school in an orderly manner. 

 

Our Playground Manners 

• Treat our play equipment with respect. 

• Use kind words to our friends. 

• Listen to the adults and follow instructions. 

• Ask adults to come into school. 

• When eating lunch remain seated. 

• Respect the play leaders. 

• Use kind hands and feet. 

• Stand still and quiet when the whistle blows. 

• Line up in register order. 

• Walk quietly in and out of school on the left. 
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Appendix 4 
 

Restorative Approaches 

  

When challenging behaviour: 
 
What happened? 
What were you thinking about at the time? 
What have your thoughts been since? 
Who has been affected by what you did? 
In what way have they been affected? 
What do you think needs to happen to make things right? 
 
Restorative Circle: 
This can take place as a group or class as a speaking and listening activity, for example: 

persistent falling outs and friendship issues. 

 

Restorative Conference: 

If the above does not resolve the conflict this is the next step, only including those children 

directly involved with the incident(s).  

 

Guidelines for Restorative Justice Conference 
* Don’t forget to try and get people talking to each other 
* Don’t forget to allow everyone the opportunity to respond to what they have heard 
* Please don’t use the term ‘victim’ or ‘offender’. Use ‘person affected’ or ‘wrong doer’ 
* Don’t forget to reframe and summarise  

 
Introduction 
* Welcome 
* Ground rules 
* Confidentiality 
* Introduce everyone and explain why we are here 
 

Questions to the wrong doer 
Account of what happened (as much details as possible please) Some areas to cover 
which may be helpful are: 

* Thoughts and feelings leading up to and during the incident 
* Thoughts and feelings at the time 
* Thoughts and feelings now, after time has passed 
* Who has been affected and in what ways 
* Anything else they want to say at this stage 
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Questions for the person affected 
* Account of what happened 
* Thoughts and feelings leading up to and during the incident 
* Thoughts and feelings at the time 

* Thoughts and feelings now 
* Impact, including what has been the hardest thing 
* Anything else they would like to say/ask? 
 

Questions for the supporter of the harmed person (if applicable)  
* Thoughts and feelings when heard about what happened? 
* Anything else they would like to say/ask? 
 
Questions for the supporter of the wrong doer (if applicable) 
* How did you find out? 
* What are your thoughts and feelings about this incident at the time? 
* What are your thoughts and feelings about this incident now? 
* What has been the hardest thing? 
* Who else has been affected and how? 
* Why do you think they behaved this way? 
* Anything else you would like to ask/say? 
 

Questions to the wrong doer (their response)  
* What do you think about what you have heard? 
* Have you learnt anything new by coming here today? 
* Do you understand that you had a choice about your actions? 
* Is there anything that you can do to put things right? 
* Is there anything else you want to say? 
 
BEFORE MOVING ON TO DISCUSS WHAT NEEDS TO HAPPEN TO PUT THINGS 
RIGHT, MAKE ONE FINAL CHECK THAT EVERYONE HAS SAID EVERYTHING THEY 
WOULD LIKE. 
 
Questions to everybody in the room 
* What would you like to see come out of the meeting? 
* How could this be achieved? 
* What are your views about reparation (making amends). How can this be done? 

 

AGREE WHAT WILL HAPPEN TO MAKE AMENDS AND ENSURE IT DOESN’T 
HAPPEN AGAIN. WRITE THIS DOWN AND ASK ALL TO SIGN. 

 

THANK EVERYONE FOR THEIR PARTICIPATION. 
 
PLEASE REMIND EVERYONE FOR THE NEED TO KEEP THE INFORMATION 
DISCUSSED CONFIDENTIAL. 
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Appendix 5 
 
Use of Reasonable Force 
 
‘Reasonable in the circumstances’ means using no more force than is needed. 

 

 • It can mean either passive physical contact, such as standing between pupils or blocking a 

pupil's path, or active physical contact such as leading a pupil by the upper arm out of a 

classroom.  

• Restraint means to hold back physically or to calm a child down. It is typically used in more 

extreme circumstances, for example when two pupils are fighting and refuse to separate without 

physical intervention.  

• School staff should always try to avoid acting in a way that might cause injury, but in extreme 

cases it may not always be possible to avoid injuring the pupil.  

• Staff training is regularly updated and all classroom based staff in school have received de-

escalation training. However, should situations arise where staff are in a position where they are 

unable to manage a situation, named members of staff will be sent for.  

• If a pupil is restrained, this will be recorded on the physical restraint proforma (Appendix 6). 

 

The decision on whether or not to physically intervene is down to the professional judgement of 

the staff member concerned and should always depend on the individual circumstances.  

 

Telling parents when reasonable force has been used on their child.  

 

A member of the Senior Leadership Team will speak to parents about serious incidents involving 

the use of force and this will be recorded on an incident record form. In deciding what a serious 

incident is, staff should use their professional judgement and also consider the following:  

 

• The pupil’s behaviour and level of risk presented at the time of the incident  
 

• The degree of force used  
 

• The effect on the pupil or member of staff  
 

• The child’s age 
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Appendix 6 

 
Physical Restraint Proforma 
 

 
Name of pupil:      
 
 
Date of Incident: 
 
 
Time of Incident: 
 
 
 
 

Incident / Concern reported by:              Support Staff      Teacher         H/T           Other         
 
 
      
 

Type of Incident: 
 
Biting:   Hitting:     Kicking:                      Spitting: 
 
 
Nipping:         Scratching:                Swearing:          Moving furniture:  
 
 
Climbing furniture:                 Throwing objects:                Verbal threats: 
 
 
 

Persons hurt: The named child above:              another pupil:              staff member:        
 
 

Additional comments about the incident: (Who was affected, any possible triggers etc) 

 
 
 
 
 
 
 

 
Physical Interventions Used (Record intervention that took place and staff involved) 
 
 
 
 
 
 
 
 
 
 

 

Location of Incident: __________ Classroom 
 
 

 

NR's office               Admin office                Toilet               
 

 

   Library                      Staff room                 Corridor 

 

 

Hall                 Playground                  Other *   
 

 

* Please comment:______________________________ 

  

 

 

 

 

 

 

 

   

   

   

                              

    

   

   

Sign:__________________________________________             Date:_________________  

 

Sign:__________________________________________             Date:__________________ (Witness where possible) 
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Appendix 7 

Behaviour Incident Log 

Child’s Name: 

 

 

Class: Date & Time: 

Referred By: 

Reason for referral: 
Physical / Verbal incident towards 

another child or adult 

Failure to show respect to 

the school environment 

Racial Incident 

Incident Details: 

 

 

 

 

 

 

 

 
Was it necessary to guide the child away from the situation?  Yes [  ]      No  [  ] 

Was it necessary to restrain the child?  Yes  [  ]      No   [  ] 

If you answered yes to either question please see a member of the SLT and complete Appendix 6 

Signed: …………………………………………………… 

Action Undertaken / Outcome / Consequences: 

 

 

 

 

 

 

 

 

 

Agreed By: …………………………………………………… 

Removal from 

Classroom: 

Internal 

Exclusion: 

Fixed term Exclusion: Agreed By: 

Method communicated with parents: 

By Whom? 

When? 
 


